Operating Guidelines for Project Personnel

During T/V Testing in Buildings 7 and 10

1. General Rules and Regulations

1.1 At no time shall project personnel open facility doors.
1.2 At no time shall project personnel enter any chamber without notifying the NSI Shift Leader first.  Project personnel must be escorted by a Mantech Operations or Code 549.4 representative when entering the SES.

1.3 All requests for P/L support shall be coordinated through the Test Engineer.

· Requirements for weekend test setup activities must be arranged with the Test Engineer by noon of the preceding Thursday.

· Requirements for evening (after 4:00 PM) test setup activities must be arranged with the Test Engineer at least one day in advance.
1.4 Operation of TVDS computers or auxiliary equipment is prohibited without prior permission from the Test Engineer or Shift Leader.

1.5 Project personnel shall not use the phone in the Control Center.  Several phones are available for project use near the facilities.

1.6 Project personnel shall not congregate or hold meetings in the Control Center.

1.7 Eating or drinking is prohibited on the lab floor.

1.8 All tests performed in Code 549.4 facilities must be authorized by a valid Work Order Authorization (WOA).

2. Interface Relationships

2.1 The primary interface for project personnel during T/V testing is the Code 549.4 Test

Engineer. 

· The Test Engineer is responsible for coordinating all engineering and technical support for test setups. 

· The Test Engineer must be contacted for all changes to the Code 549.4 Test Procedure (including the Detailed Test Procedure).  If the TE is not available, the designated alternate or Code 549.4 Section Head must be contacted.

2.2 The Operations Task Leader is responsible for all technical matters relating to the facility. 

2.3 The Shift Leader is responsible for the operation of the facility according to the Detailed Test Procedure.  The Shift Leader accepts technical direction from the Test Engineer, the Operations Task Leader and authorized project personnel.  Test conductors may contact the NSI Shift Leader anytime during testing for questions.  Verbal direction is acceptable only in emergency situations.  

3. Test Setups 

3.1 Requirements for test fixtures, instrumentation, data system configuration, P/L handling and other setup requirements must be established with the Code 549.4 Test Engineer prior to P/L installation.

3.2 During test setup, project personnel shall coordinate all work within the chamber with the Test Engineer and Operations Task Leader.

3.3 Project personnel must not touch, remove or alter any equipment inside or on T/V facilities without Test Engineer, Operations Task Lead or Shift Leader approval.

· This especially applies to TQCMs which are easily broken
· Feedthrough plates must be mounted by Operations personnel to avoid leaks
3.4 Project personnel shall adhere to all contamination requirements as directed in the Thermal Vacuum Contamination Policy.

4. Contamination Control

4.1 All personnel must adhere to the gowning requirements in the Thermal Vacuum Contamination Policy:

· Full clean room attire is required to enter the clean tents on Facilities 225, 238 and 239

· Full clean room attire is required to enter the SES

· Booties, frock, gloves and hair bonnets are required to enter Facility 237

· Booties, frock, gloves and hair bonnets are required when working on payload platforms when they are not in a clean tent

· Gloves must be worn when handling equipment in all chambers

4.2 All persons entering contamination controlled areas shall have received training in proper clean room practices.

5. Payload and Facility Monitoring

5.1 The Shift Leader or Operations Technician is responsible for monitoring the facility and P/L in accordance with the Code 549.4 Test Procedure.  Project personnel are required to monitor GSE and P/L data as indicated in the Code 549.4 Test Procedure.

5.2 Project personnel are responsible for notifying the Shift Leader or Operations Technician of major events during testing such as power being turned on and the ending of soaks.

5.3 Project personnel shall notify Operations personnel when they are leaving a test unattended if they are on watch.

5.4 Any request for changes in the Code 549.4 Test Procedure must be made through the Test Engineer or their designated representative.

6. Safety Issues

6.1 The P/L Safety Evaluation Form must be filled out prior to any test start and inserted in the Test Folio.

6.2 Project personnel must obey all general lab safety rules while working in the T/V lab with strict attention to GN2 and LN2 hazards.

6.3 Any questions regarding safety issues shall be presented to the Test Engineer or Mantech Safety Officer.

7. Emergency Situations

7.1
In the event of an emergency situation during test operations, the Shift Leader shall 



take immediate action in accordance with approved safe hold and shutdown procedures


and then notify the Test Engineer and Mantech Operations Supervisor. 

7.2
Project personnel shall take proper action to safeguard the P/L and/or GSE equipment.
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