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(The reviewer section needs to include everyone that knows how to handle the hardware. The systems section is for approval by Jana or Scott.)  
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List of Figures

(Use the table of figures option that Word has.  If you do not know how to do this please email Scott and set up a time to figure out how to accomplish this task.)

List of Tables

(Use the technique as the List of Figures page)

List of Abbreviations

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


(Fill this table out with any abbreviations that you use in the document. Put the abbreviation in the left most column and then the definition in the right most column)
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(The author should fill out the other documents name and systems will fill out the documentation number and location. Make sure all of the drawings for this component are included in this table.)

1.0  Introduction

(Which component it is and what it is used for. Example: The torque coil mounts and tie wraps are used to attach the torque coils to the structure.)

1.1 Handling

(This section explains how to handle the hardware. For example: Is there a specific way to pick the hardware up? Do you need to be grounded during handling? Do you need to have gloves on when handling outside of the clean room? etc.)

1.2 Storage

(This section should include where and under what environmental conditions should the hardware be stored.  For example: Does the hardware have to be clean all of the time? Does the hardware have to be grounded at all times? Can the hardware be stored in the wooden cabinet or in Hancock 214? etc.)

1.3 Cleaning Materials

(List the materials needed to clean this piece of hardware. For example:

-Ethel Alcohol (95% or greater)

-Isopropyl Alcohol, a.k.a. IPA (95% or greater)

-Industrial grade cotton Q-tips

-Kimwipes etc.

1.4 Cleaning

(Describe how to clean the hardware. This section might be easier written in numbered steps rather than in paragraph form.)

1.5 Shipping

(Are there any special things that need to be done to ship the hardware? This includes any special steps to pack the hardware for shipping.)

2.0 Miscellaneous

(Anything else that you can think of that would need to be known about the care and handling of this piece of hardware.)

3.0 References

(Reference info for any other documents or drawings you refer to in the text.)

4.0 Appendix

(Include figures, tables, or other documentation not included in the rest of this document.)  
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